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(Issued with General Administration (A) Department’s letter No. GAA 24/2019/01 dt. 21* January, 2020)

RULES FOR OCCUPATION OF THE MEGHALAYA HOUSES
1. The Meghalaya Houses are, primarily meant for the use during official tours of dignitaries
and Officers of the Government of Meghalaya as indicated in the list at Appendix-l and
in order of priority as indicated therein and who may be accompanied by spouses and
children only, provided accommodation is available.

2. Requisition from those officials indicated in Appendix-I for allotment of rooms may be
addressed, as far as practicable, one week before the intended stay to the Resident
Commissioner/ the Trade Adviser & Director of Movements/ the Officer on Special Duty/
the Liaison Officer as the case maybe. Requisition from other persons for allotment of
accommodation stating clearly the purpose and period and stay may be addressed to
the General Administration (A) Department of the Government of Meghalaya at least 10
(ten) working days before the date of intended occupation. In allowing accommodation,
due regard shall be given to the order of priority as stated in the list at Appendix-l and
the needs and circumstances of each case. In case of any doubt or dispute, reference
may be made by the Officer in charge to the Government in the General Administration
Department for instruction. A room may be shared by two or more Officers in case of
unavailability of accommodation.

3. Accommodation on payment of the seat rent besides other charges for Linen etc., shall
be allotted to entitied persons on tour on official duty for a period not exceeding 7
(seven) days.

4. Occupants shall enter the time and date of arrival and departure and purpose of stay in
the form specially maintained for the purpose. The Resident Commissioner/the Trade
Adviser & Director of Movements/the Officer on Special Duty/ The Liaison Officer as the
case maybe shall maintained a Register which shall contain columns as indicated below
for making necessary entry in respect of each visitors :-

Name and Designation;

Date and hour of arrival;

Date and hour of departure;

Length of stay;

Purpose of stay;

Amount paid;

Signature of the occupant.

5. Telephones :- Landline Telephones maybe utilised by officers for local calls only. For
STD.ealls, requisition should be made to the Resident Commissioner/the Trade Adviser
& Director of Movements/the Officer on Special Duty/ the Liaison Officer as the case
maybe. These Officers will maintain a Call Register to record necessary entries therein
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The Register shall contain the following particulars: .
N and Designation of the Officer by whom the call is made.
Name of and telephone number of the person to whom the call is made.
ame

Date and Time.

1
2
. §
4. Duration of call. .
5. Nature of call, i.e., official or private.
6

Amount received for private calls.

7. Signature of the caller. | |
If such STD Calls are for official purposes the bills will be paid by the Resident

Commissioner/the Trade Adviser & Director of Movements/the Officer on Special Duty/
the Liaison Officer as the case may be, out of funds placed at their disposal. For official
local calls, no charge will be payable by the caller. For private call, both local and STD,
bills will be raised based on the existing tariff of the telecom provider and paid in cash
to the Resident Commissioner/ the Trade Adviser & Director of Movements/the Officer
on Special Duty/the Liaison Officer for which a receipt shall be issued before his/her

departure.
Visitors shall take care of their valuables, cash and other properties, etc., during their
stay in the Houses and the management will, not be liable for any loss or damage

notwithstanding any reason.

Limited room services shall be provided by Government, but room bearers or any staff
posted in the Houses shall not be used by visitors for personal errands or for any other

private business.

Room Rent and other charges shall be notified from time to time by the General
Administration Department for the following rooms and categories of occupants:
(a) Rooms

()  VIP Suites and deluxe rooms,

(i)  Air - conditioned normal rooms,

(i)  Non-air conditioned normal rooms,

(iv) Dormitories.

(b) Categories of occupants
()  Chief Ministers and Ministers,
(i)  Chief Justice & Justices of Meghalaya High Court,
(iii) Members of the State Legislative Assembly,
(iv) Grade-l Officers/Grade-I| officers Grade-lll officers, including officers and
staff of the Meghalaya High Court and subordinate judiciary,
(v) Chairpersons/Chairmen of Public Undertakings,



(c)

(d)

(e)

(vi) CEMs and members of Autonomous District Councils,
(vii) Ex-Serviceman,

(viii) Retired government officials,

(ix) Grade - IV staff,

(x) Non -officials.

(xi) Students.

The following norms and general guidelines will be taken into consideration when

the room rents are fixed or revised from time to time:

(i) The rates for rent (excluding that for Grade-1V) are exclusive of charges
on Air-condition usage, electricity, and linen, for which separate orders
shall be issued by the Government.

(i) Rooms are double bedded and generally not more than two guests
should be allowed in one room. In case of emergency extra beds may

be provided in which case the same rent will be charged.

(iii) Ministers and Government employees on duty accompanied with
family members will be charged rent for the full room, i.e., for two
bedded rooms at the rate prescribed for each bed irrespective of the
number of family members. They may, however, be provided with
bedsheets for which extra charges will be levied.

(iv) When Ministers, other dignitaries and State Government Employees not
on official duty, are provided with accommodation, the rent should be
increased by 50% to be rounded up to the nearest rupee in each case.

(v) |fM.Ps or Members of Meghalaya Legislative Assembly stay in the Houses in
connection with the work of some official Committees or other official business
either in Kolkata or New Demi, or on way to any other place via Kolkata or
New Delhi, they should be treated as on duty for the purpose of rent and are
liable to pay rent as Government Employees of the Senior Grade.

(vi) For Officers of the Government of Meghalaya including the Members of
All India Services, while on deputation except on transfer to the Government
of India, other State Governments, Corporation or elsewhere rent and other
charges should be recovered at rates applicable to non- officials

(vii) Government Officers on deputation to other State Governments, Corporations,
Companies etc., should be treated as non- officials for the purpose of rent

The members of the family of a minister and other State Government employees,

viz., his wife and children, accompanying the Minister/ Officer on tour shall be
treated as official for the purpose of rent.

I.A.S. Probationers in the Junior Scale should be treated as Grade-| officers for the
purpose of rent.
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Students of Bona fide, excursion parties sponsored by the Government or the
N.E.H.U. should be charged rent at a concessional rate. In case of rooms when
they are entitled (son/daughter of Govt. employees) shall be charged Official not
on duty. '

(1) PersonswhoarenormallyresidentsinMeghalayawhohavebeenallottedrooms
intherespectiveMeghalayaHousesforMedicaltreatmentshallbeallowedtostay
normally for two weeks at a concessionary rate. If they continue to occupy the
roomsbeyondthe permitted period, theroomrents shallbe enhanced proportio-
nately to be notified by the Department from time to time. 50% concession of
the seat rent shall be realized from all the Meghalaya Pensioners.

(i) The Resident Commissioner/the Trade Adviser & Director of Movements/
the Officer on Special Duty/the Liaison Officer shall ensure that the facility
meant for medical treatment cases, accommodation and the rent applicable
shall be decided on production of referral letter for medical treatment and to
be limited to the patient and 1 (one) escort only.

(i) The accommodation will be made available for a period of 2(two) weeks,
which in emergent cases, can be extended to a limit of 2(two) weeks by
the Resident Commissioner/the Trade Adviser & Director of Movements/the
Officer on Special Duty/the Liaison Officer as the case may be. Specific per-
mission from General Administration Department will be required for stay
beyond this period.

Explanation: A Government employee whose services are deputed to a company,
Corporation,Organisation or a Local Authority by the Government shall, for the purpose
of these Rules, is deemed to be a Government employee serving under the Government
notwithstanding the fact that his salary is drawn from sources other than the consolidated
Fund of the State.

“Member of family” in relation to a Government employee includes :-

(i)

The wife or husband as the case may be, of the Government employee, whether
residing with the Government employee or not, but does not include a wife of
husband as the case may be, separated from the Government employee by 2
decree or order of a competent Court.







